Fox Chapel Area Adult Education Committee
Whistleblower Policy

Purpose. We, the directors, officers, employees, and instructors (Covered
Persons) of Fox Chapel Area Adult Education Committee (FCAAE), are
committed to comply with all legal requirements applicable to FCAAE’s
operations.

Reporting Responsibility. This Whistleblower Policy is intended to
encourage and enable a Covered Person (or any other person) to raise
internally concerns regarding FCAAE'’s compliance with legal requirements
applicable to FCAAE’s operations (such as, without limitation, unlawful
discrimination, workplace misconduct, financial mismanagement, or fraud)
so that FCAAE can address those concerns. It is the responsibility of all
Covered Persons to report such concerns.

No Retaliation. It is contrary to the values of FCAAE for a Covered Person
to retaliate against another Covered Person (or any other person) who
reports a concern regarding FCAAE’s compliance with legal requirements
applicable to FCAAE's operations. A Covered Person who retaliates against
someone who has reported such a concern is subject to discipline up to and
including severance of the Covered Person’s relationship(s) with FCAAE.

Reporting Procedure. A Covered Person wishing to communicate her or
his concern regarding FCAAE’s compliance with legal requirements
applicable to FCAAE’s operations shall do so in writing via email
(ombudsperson@fcaae.org) to FCAAE’s ombudsperson, who shall be
designated as such by the President (Ombudsperson). The Ombudsperson
will notify the person who submitted the concern and acknowledge receipt of
the reported concern. All reports will be promptly investigated and to the
extent possible appropriate corrective action will be taken if warranted by the
investigation. The Ombudsperson will advise the board of all reported
concerns and their resolution on a regular and periodic basis. Submissions
to the Ombudsperson will be kept confidential to the extent possible, taking



into account legal requirements, the needs associated with conducting an
adequate investigation, and reporting to the board.

Acting in Good Faith. Anyone submitting a written concern to the
Ombudsperson must act in good faith and have reasonable grounds for
believing the information disclosed indicates a violation of FCAAE'’s
compliance with legal requirements applicable to FCAAE'’s operations. Any
allegation that proves not to be substantiated and which proves to have been
made maliciously or knowingly to be false will be viewed as a serious
disciplinary offense subject to discipline up to and including severance of that
person’s relationship(s) with FCAAE.

Posting of this Policy. A link to this Whistleblower Policy will be included
on FCAAE’s website.



